SEDA-PDF Committee: Terms of Reference
Purpose (Overall Function)

The SEDA-PDF Committee carries overall responsibility for the operation of the awards framework and the ratification of programmes therein. It is responsible for the promotion of the SEDA-PDF; the ongoing development, monitoring and review of awards offered within the framework; and the financial viability of the scheme as a whole.

The SEDA-PDF Committee reports directly to the SEDA Executive Committee.

Tasks (Specific Functions)

· In pursuit of that purpose, the Committee’s core activities will be to:

· Promote the suite of SEDA-PDF awards to prospective applicants and others; provide background information on the award framework, specific guidance material on individual awards and contributions to SEDA publications.

· Maintain and review procedures for the establishment and development of named awards within SEDA-PDF.

· Provide a range of support for programme leaders and others in developing/reviewing their programmes.

· Undertake ratification of recognition/accreditation and review recommendations.
· To establish and monitor appropriate quality assurance procedures for recognitions, accreditations, reviews, appeals and terminations.

· Monitor the financial health of the scheme, reviewing costing arrangements as necessary.

· Promote the development of specialist communities related to the named awards.

· Act as a forum for the discussion of SEDA-PDF related issues.

· Conduct training for those seeking to become SEDA-PDF approved accreditors and mentors.

· Provide advice, interim and annual reports to SEDA Executive Committee.

Membership

Co-Chairs
Two Vice-Chairs
Ordinary members 

Representative of SEDA Executive Committee (PDF Co-Chairs)
Ex-officio: Named Award Co-ordinators, or a representative


