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Professional Development Framework

Registration Form



The professional development framework supports the development of, and then recognises, the capabilities of an institution/provider to run programmes of professional development and to run particular specialist named awards. Programmes may be run within or among institutions.

To be recognised as a provider of SEDA-PDF, an institution must show: 

1. How professional development needs are identified 
2. How programmes and pathways are developed to meet these needs
3. The location of the programme(s) within the institution
4. Links between the programme(s) and relevant institutional policy or strategy, for example, for teaching and learning or for human resource development
5. A review of the strengths and weaknesses of the institution’s approach to professional development.

To be recognised as a provider of programmes within particular SEDA-PDF named awards, the provider must additionally:

6. Demonstrate that the programme(s) encourage formative and developmental activities to enhance professional practice
7. Show how participants develop and demonstrate the outcomes of the named award(s), in a way which is underpinned by its values
8. If the programme or pathway is assessed, show that the assessment strategy is appropriate to support professional learning
9. Manage systems which monitor, moderate and review any assessment systems such as external examination and appeals procedures
10. If the programme is assessed, show that the assessment strategy is appropriate to support professional learning.

Institutions recognised and named awards accredited under SEDA-PDF will be awarded a SEDA certificate of recognition/accreditation for up to five years. A SEDA certificate will be awarded to individuals who successfully complete accredited programmes. 

In addition to the initial PDF registration fee, there will be an annual fee. Full details of those fees are available at: http://seda.ac.uk/seda-pdf-cost

Please complete the details overleaf and return to the SEDA Office.



1.	Institution / organisation:


2. 	Named institutional representative with full contact details:


3.	Details of programme(s) to be accredited:

	Programme title
	SEDA-PDF Named Award  being accredited
	Programme Leader
	Contact details of Programme Leader
	Provisional start date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



4.	Fees and payment details

	Item
	Quantity
	Price

	Institutional recognition & accreditation of one programme (institutional members of SEDA) @ £1300
	
	£

	Institutional recognition & accreditation of one programme (non-members) @ £1750
	
	£

	Programme accreditation (institutional members of SEDA) @ £700 per programme
	
	£

	Programme accreditation (non-members) @ £800 per programme
	
	£

	Total 
	£

	
	

	Payment must be in UK pounds sterling and can be made either by:

	
	Cheque made payable to ‘SEDA’ and drawn on a UK bank

	
	Invoice (include an official purchase order:…………………………………….)

	Invoice Address:

	

	

	
	Credit card (a link for payment will be emailed to you)

	Cardholder’s Name:

	Cardholder’s Email Address:




Data-protection
We ensure that we comply with all applicable data protection laws when handling personal information. Personal data will be processed in accordance with the General Data Protection Regulation 2016/679 of the European Union and the Data Protection Act 2018. For more information about this, your rights, and our approach to Data Protection and Privacy, please see our Privacy Notice: https://www.seda.ac.uk/resources/files/SEDA%20Privacy%20Notice%201.0.pdf.


4.	Declaration

We confirm that we have read and understood the principles and values underpinning the SEDA Professional Development Framework and any of the specialist outcomes appropriate to the relevant named awards. We undertake to pay SEDA the fee for mentoring* and recognition of the professional development process and programmes at this institution.

To be signed by the Executive Officer, e.g. Pro-Vice-Chancellor, and leaders of all programmes seeking accreditation.    


Designation:


Name:							Signature:


Programme Leader(s)


Name(s):						Signature(s):


Date:



































Staff and Educational Development Association Ltd
Woburn House, 20 – 24 Tavistock Square, London, WC1H 9HF
Tel: 020 7380 6767   E-mail: office@seda.ac.uk    www.seda.ac.uk


A company limited by guarantee and registered in England, no. 3709481
Registered in England and Wales as a charity, no. 1089537
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